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IHOJIOKEHUE
O IOPSIIKE OBPABOTKH ITEPCOHAJIBHBIX JIAHHBIX PABGOTHHKOB
MBY JIO «(I/TFIOT» U TAPAHTHSIX WX 3AINUTHI
i 1. OBIIUE ITOJIOKEHU S

1.1. Hactosawmee ITonoxeHue paspaboTaHo B IENIX 3AIMUTHI IEPCOHATEHBIX TaHHEBIX pabotHuKOB MBY
HO «[IJHOT» or HecaHKIHOHIPOBAHHOIO JOCTYIIA.

1.2. Hacrosmee ITonoxkenue paspaboTaHo B COOTBETCTRHHU C tpedboBanmsivu TK PO, @enepansuoro
3akona or 27.07.2006 Ne 152-®3 (¢ usmenenmsamu ma 30.12.2020r.) «O [IEpCOHATBHBIX JIAHHBIXY H
OmpesieNsier 0CoOeHHOCTH 00PabOTKH MEPCOHANTBHBIX JAHHBIX PabOTHHKA.

1.3 Cbop, xpaHeH#e, HCIOIL30BAHAE U pacrpocTpaneHne HHOOPMAIIHH 0 YaCTHOW JKM3HU JmIa 6e3
[IMCEMCHHOI'0 CTO COTTIacHs He JOIycKaroTcs. [lepcoHanbHble JaHHBIE OTHOCITCS K KAaTErOpHH KOH(pU-
ACHIMATBHOH HHpOpManww. PexuM KOHOUIEHIMATLHOCTH IEPCOHATBHBIX JAHHBX CHHMAETCS B
Cllydagx OOesIMYMBAHMA UM TI0 MCTCUEHUH 75-IETHETO CpoKa XpaHEeHHUs], €CITM MHOE HE OMpeAelIeHo
3AKOHOM. |

1.4. JlomKkHOCTHBIE JMIIa, B 06S3aHHOCTD KOTOPBIX BXOJHUT BEIECHHE LIEPCOHAIBHBIX AaHHBIX COTPYII-
HUKOB, 00s13aHbI 00ECTIEYUTh KAXKIOMY BO3MOKHOCTH O3HAKOMIIEHHS C NOKYMEHTaMH U MaTepHaaMu,
HCTIOCPEICTBEHHO 3aTParuBaOLIUMHU €TI0 TIPaBa X CBOOOILL, €C/IM HHOE HE MPeTyCMOTPEHO 3aKOHOM.

1.5. Tlepconanbubie naHubie: He MOTYT GBITH HCIIOIE30BAHE B HIENSX:

- IPUYMHEHUS HMYILIECTBEHHOTO H MOPAILHOTO Bpella rpaxiaHam;

- 3aTpy/JHCHHSI pealli3aliy IpaB u cBoOO rpaxcaan Poccuiickoit Meneparnum.

1.6. Orpannyenue npas rpaxian Poccuitckol Menepanuy Ha OCHOBE HCIOJIB30BAHIS uHbOopMaIuH
00 HX COLHambHOM TPOHCXOXK/ICHUH, O PACOBOH, HAMOHAIIBHOM, A3BIKOBOI, PEMTHTHO3HOI U MAPTHHHOM
TPHHAICIKHOCTH 3AMPELIEHO U KapaeTest B COOTBETCTBHH C JISUCTBYIOIIMM 3aKOHOIATEILCTBOM.

1.7. FOpumdeckie W QU3MYECKHE THIA, B COOTBETCTBHN CO CBOMME IIOLHOMOMISME BJIaICIONITHE
uHbOpManell 0 IpakIaHax, TOJIy4aroIlue ¥ HCIOJL3YIOIHE €€, HEeCYT OTBETCTBEHHOCTH B
COOTBEICTBHH C 3aKOHOIATEIECTBOM Poccuiickoit Denepanuyu 3a HapyIIEHHE peXUMa 3alHTHI,
00paboTKH U MOpSIKA UCTIOMB30BAHMS ITOH uHbopMaIiH.

1.8. HelipaBoMepHOCTE JESTENBHOCTH OPraHoB TOCYHapCTBEHHOW BJIACTH M OpraHuzanuii mo cbopy
MEPCOHATBHEIX JIAHHLIX MOXKET OBITH yCTAHOBJIEHA B CyneOHOM TOpsiKe IO TPeOOBAHHIO CYOBEKTOB,
COTJIACHO 3AKOHOIATENhCTBA POCCHUCKOH Denepanuy.

1.9. Hacrosmee Ilonoxenue yrBepwnaercs mupexktopom MBY HO  «IJIFOT» wu sBasercs
0053aTeNBHBIM U HCILOIHEHHUS! BCEMH COTPYIHHKAME, HMEIOIIIMH JIOCTYIL K NMEPCOHATbHBIM AaHHBIM
COTpYIHHAKA.

1.NNEPEYEHD IOKYMEHTOB U CBEJEHUWI, COJIEPKAIIUX IIEPCOHAJILHBIE
JAHHBIE PABOTHUKA

2.1. B cootsercreun ¢ TK P®, moxanmpHbMA HOpMaTHBHEIMH akTaMu MbBY JIO «LJTFOT», mumo,
mocTymnaroliee Ha paboTy, IpeXbsBIAET paborofaTento ClelyIONHe JIOKYMEHTBI, COAEPIKAIIUE Ero
[IEPCOHAIIBHBIC JTaHHBIC!
- HAcCIOPT MM WHOH NOKYMEHT, yAOCTOBEPSIOLIMI JIMUHOCTH, COACPIKAINHI CBEIECHHS O MACIOPTHBIX
JaHHBIX pabOTHHKA, CBENEHHS O MECTE PErUCTpaIiy (MECTe KHUTEIhCTBA), CBEJICHHS O CEMEIHOM TMOII0-
KEHUH;
- TPYHOBYE) KHIDKKY, COMEPIKALIYIO TAHHBIE O TPYIOBOH AesITeI HOCTH PabOTHHKA,
- CTPaxoBOC CBHJETENBCTBO I'OCYAdPCTBEHHOTO MEHCUOHHOTO CTPAXOBAHMSL, COLEPIKALLEE CBEIEHUS O
HOMEPE ¥ CEPHH CTPAXOBOT'O CBUIETENLCTBA;
- CBHIETENBCTBO O IIOCTAHOBKE HA YYET B HAJOIOBOM OpraHe, cojepskamiee celeHus 00 uiaeHTH(H-



KalHOHHOM HOMEpE HaIO0TOTLIATeIbIHKA;
- JOKYMEHTHI BOMHCKOTO ydeTa, COIEPIKAlUe CBEACHHSA O BOMHCKOM yHCTE BOCHHOOOI3aHHBIX M JIHIL,
MOUIEKATITHX IIPA3LIBY Ha BOCHHYIO CITykKOY;
- JoxymeHT 00 o0pa3oBaHuH, O KBaTMGbHUKAITHE UK 0 HATMIIH CIICIHAIBHBIX 3HAHWA WK CHeNUanbHOM
IIOATOTOBKH, cozep Kaliyui CBEICHUS 00 oOpaszoBanuy, nipodecCHu.
2.2.B mepeyeHs JOKYMEHTOB U CBEJICHUH, COMIEPKAIIHX HEPCOHAIBHBIC NAHHBIC, BRITFOHAIOTCA:
- 'J_‘pyJIOBO}Zi JIOTOBOD;
- CBEIIEHHUS O COCTOSIHUHU 3/TOPOBbBSI;
- cBeZeHus 00 UMYILLIECTBE;
- aHKETHbIE U TTACIIOPTHBIE JIAHHEIE;
- cBeIeHHS 0 3apabOTHOM I1IaTe;
- ceMeliHoe, ConUraIbHOe, UMYINECTBEHHOE MOJI0KEHUE,
- oOpasopanue;
- apyrast uH(Gopmarus.

_ 3. IIOHSATHUE U COCTAB IEPCOHAJIBHBIX JTAHHBIX

HepCOHéﬂbumc nanHeie paboTHMKa — WH(OpManus, HeoOXoauMast paboTofaTeF0 B CBA3M C
TPYIOBLIMH OTHOIICHUAMH M KAcAIOMasCcs KOHKPETHOTO pabOTHHKA.

3.1. CocTas 1epCoHAILHBIX JAHHBIX pabOTHAKA!
- aHKeTHBIE 1 OuorpadHIecKue JaHHBIC,
- obpaszoBanue;
- CBEJIEHHS O TPYIOBOM U OOIEM CTaXE;
- CBEJICHHS O COCTaBE CEMbH;
- TIACTIOPTHLIE JAHHBIE,
- CBEJIEHUS O BOMHCKOM Y4ETE;
- CBEJIEHHS 0 3apabOTHOI I11aTe COTPYIHHKA,;
- CBEIICHHS' O COIMMAIBLHBIX JIbIOTAX;
- CHIENHATBHOCTE,
- 3aHUMaeMasd JODKHOCTh,
- HATH4Ke CyTUMOCTEN,
- aJIpec MecTa JKUTEIBCTRA, HOMED JIOMAIIHETO tenedoua;
- MecTo paboThI UITH yueObl YIEHOB CEMBU U POJCTBEHHMKOB;
- CoZiepIKaHnE TPYIOBOTO JOr0OBOPA;
- COCTaB JgKITApUPYEMbIX CBEIECHUI O HATMIMU MaTEpHAIIbHBIX IIEHHOCTEH;
- cofiepKaHue IeKIapalyy, IoJaBacMoi B HATOTOBYO MHCIICKIIHIO;
- TIOJUTMHHIKY A KOITWH TIPUKA30B [0 JIHIHOMY COCTaBY,
- JINYHBIC JIeJIa U TPYIOBBIC KHIKKH COTPYIHHKOB;
- TIPUKA3BI 110 MATEPUAIILHOMY CTHMYIMPOBAHMIO pabOTHUKOB;
- Jena, coqepmamﬂc MaTEpHamsl 10 MOBBILIECHNUIO KBaTHGUKAIMYE ¥ TEPENOArOTOBKE COTPYIHUKOB, ux
aTTECTAIlHH, CTY/KeOHBIM paccileIOBaHUIM;
- KOTIMH OTHYETOB, HATIPABIIEMBIE B OPTaHbl CTATHCTHKH.

3.2. I[aHfHBH: JIOKYMEHTBI SBILIIOTCH KOHQUICHIUATBHBIMY, XOTs, YIHTRIBAd HX MACCOBOCTE U €IMHOE
MecTo 00pabOTKH U XPaHEHHs, COOTBETCTBYIOIHH rpud orpaHUYCHUs HA HUX HE CTABUTCS.

4. TPEBOBAHMS IO OBPABOTKE ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

4.1. B mensx obecrieueHust paB ¥ CBOOOJ 4elOBeKa W I'PakAaHuHa padoTolaTelb H ero MpeicTa-
sETeNH Ipy 00paboTKe IepPCOHANBLHBIX MaHHBIX PaOOTHHKA 00s3aHBl cOBMONATL CIeAyIOMHue 00LIKe
TpeboBaHumsL:
- 00paboTka NEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOMNKET OCYLICCTBIIATHCH HMCKIIFOUUTENBHO B LENIX
SGecrieucHMs COBIIOIEHAS 3aKOHOB W UHLIX HOPMATHBHBIX IPABOBBIX AKTOB, COIEHCTBIA paboTHHKaM E
TDVIOYCTpO#icTBE, OOYYECHWM M TIPOABHIKCHHH TIO cykbe, obecrieueHust THUHOH 0€30IaCHOCTH
D200THHKOB, KOHTPONS KOJMYECTBA M KauecTha BBITOTHSIEMOH paboThl U obecredeHuss COXPaHHOCTH
EMYIICCTBE;
- TpH OIpEleNeHUu 00BeMa U COZIepIKaHus 00pabarhBacMbIX IIEPCOHATBHBIX TAHHBIX paboTHUKaA pa
SoTomaTenh HOMDKEH pykoBoicTsopathes Komcrutymmed PO, TK P® wu uppMu  (erepaibHBIME
=2x0HAMH; A BCE TIepCOHANbHBIE TaHHbIe pabOTHHKA CIIETyeT IOIy4arh y Hero Camoro.

42. Eciu nepcoHaIbHBIE JaHHBIC paOOTHHKA BO3MOMKHO HOTYHHTH TOJBKO ¥ TpeThe# CTOPOHBI, TC

2250THHK floJKeH ObITh yBenOMIEH 00 3TOM 3apaHee i OT HEro JIOIDKHO OBITH ITOJIYUICHO IMCBMEHHOE
~orracue. PaboTomaTens MOMKEH COOOIHTH PAOOTHHKY O LEAX, IPEIIONaracMbIX HCTOTHUKAX 1 CIIO-
cofax [OTyUeHHs MePCOHAIBHBIX JTaHHBIX, a TAKKE 0 XapaKkTepe MOMNEKAIHX MOJIYUEHHIO IIEPCOHAIID-
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smov mE=miry ¥ DOCTSICTSHEX 0TKa3a pa0OTHHKA JaTh MMCBMEHHOE COrlache Ha MX IONTYyHCHHC.
3 F roIzTens He HMeST Npasa MoJiydaTh H 00padaThBaTh NEPCOHABHBIC TAHHEIC paboTHHUKA O
\ mOTETHESCKEX, DEIHIHO3HBX W HHBIX YOSKICHHSX U YaCTHOH JKU3HH. B ciygasix, HENOCPEJICTBEHHO
EHE ¢ BOMpOCaMH TPYIOBBIX OTHOIICHWH, B COOTBETCTBHH CO ct.24 Koucturyuun PO
aTeTs BIpaBe MOIYHaTh W 00pabaThIBATh JAHHBIE O UACTHOM JKM3HH paboTHHKa TOJIBKO € €ro
EECEMEHHEQIO COTJIACHS.
2G0ToaTens He MMeeT IpaBa moiydaTh H 00pabaTsiBaTh NEPCOHAIBHBIC NaHHBIC paboTHUKA O
~T52 B OOIIECTBEHHBIX OOLEIHHECHUSIX MIIM €ro Ipo(COrO3HO0M IeATeIbHOCTH, 3a HCKIFOICHHEM

IpeIVCMOTPEHHBIX (heiepalbHbIM 3aKOHOM.

-

TIpw NPHHATHE PeIIeHHil, 3aTPAriBAIOIIMX HHTEPECH! PadoTHHKA, paboromarellb He UMECT 1IpaBa

=aTics HA [EpPCOHATBHBIX NAHHBIX PAGOTHHUKA, MONYUCHHBIX UCKIIOUMTEIRHO B PE3YILTATC ux
0BaHHON 00pabOTKM W IIEKTPOHHOTO IOy YCHH.

MHTa IepPCOHATBHBIX JAHHBIX PaOOTHHKA OT HENPABOMEPHOIO X HUCTIONL30BAHMS MM yTpaTsl
wTs  ObecrieueHa paboTojaTeNeM 3a CYeT €ro CPeNCTB B TOPSIKE, yCTAHOBICHHOM

L7 P2f0THEKY B WX [IPEICTABUTENM JJOJDKHBI OBITH 03HAKOMIICHBI IO/, POCITHCE C JIOKYMEHTaMHu Op-
13, VCTAHABIMBAIOIAMY ITOPSIOK 00pab0TKH HEPCOHATBHBIX TaHHbIX pabOTHUKOB, a TaKiKe 00

5.0BSI3AHHOCTH PABOTHUMKA

PadoTHUK 00s3aH:

1.1. TTepenasaTh pabOTONATENIO MM €r0 NPEeCTABUTENO KOMILIEKC TOCTOBCPHBIX, JOKYMEHTHPO-
se==sre TePCOHATBHBIX JaHHBIX, COCTAB KOTOPBIX YCTaHOBJICH TKPO.

1.2 Cs0eBpeMEHHO co00IIaTh paboToaTe 0 00 H3MEHEHMH! CBOUX IEPCOHATBHBIX TTAHHBIX.

6. IPABA PABOTHHKA
5.1 P200THHK UMEET IIPaBo:

= e

- moTv=EeHHs TOMHOM HH(GOPMAIIHK O €ro TIEPCOHAIBHBIX JaHHbIX 1 00paboTKe TIEPCOHAIBHBIX TAaHHBIX;
- Z0CTVT K CBOWM MEIHITAHCKIM JAHHBIM C IIOMOIIBE0 MEIHITHHCKOrO CIICHUATICTa IO Ero BEIOODY:

- TpefosaTh 00 MCKITIOYEHHV WM HCTIPABICHHH HEBEPHBIX MM HEHONHLIX TEPCOHANIBHBIX JTAHHBIX,
== TaHHBX, 00paboTaHHEX ¢ Hapymennem Tpebosannii TK PO 1 HacTOAIIEro [TonoxeHns;

- 32$3WTHL B ITHCHBMEHHOU IPOPMG O CRBOEM HEcOIJIaCHH C COOTRBETCTRBYIOLINM obocHoBaHHEM TaKoT
So0TIacHg B clIydae oTkasa paGOTOHB_Te.T[SI HCKJIFOUUTH WK MCIPaBUTH IepCOHaIbHbBIC JaHHBIC pa60’1
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- ZOTIOIHWTH 3aSBIICHHUEM, BHIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3peHHA, TepCOHA/IbHBIE JIAHHE]
JISE0YHOTO XapakTepa,
- TpeboBaTh 00 U3BEIIEHME PabOTOIATENIEM BCEX JIHL, KOTOPLIM PaHCE OBITH COOOLIEHBI HEBEPHBIE UJT
=emonHBIe  [EPCOHAILHBIC JaHHBIE pabOTHHKA, 000 BceX IPOM3BENEHHBIX B HUX HCKITIOYCHUSL
@CTIDABISHASX WIIH JIOTIOIHEHHSX,

\50IHOr0 OECIIATHOTO IOCTYNA K CBOMM INEPCOHANLHBIM [aHHBIM, BKIIOHAd TIPABO HAa TIOJIYYECHE
sommii T000H 3ammcH, coleprKalel IepcoHalbHbIe 1aHHbIe, 33 HCKIIOUCHUEM ciydaes, IIpelycMOTPeL
==rv deaepalbHBIM 3aKOHOM;

- OTpeIeSTh CBOMX HPENCTABUTENEH [JIs 3aIUTh CBOUX [IEPCOHATBHBIX JAHHRIX.
5.2, PaBoTHUK He J0JDKEH OTKa3hIBAThCS OT CBOMX MPAB HA COXPAHCHUE U 3AILUTY TaiHbL

' 7.CBOP, ObPABOTKA H XPAHEHUE MEPCOHAJILHBIX TAHHBIX

7.1. Tlopsa0K TIOTy|YeHHs NEPCOHAIBHBIX IaHHbIX:

_____ Bce mepcoHanbHbie TaHHbIE paboTHHKA CISAYET TMOJy9arh y HEI'0 CaMoro. Eciny nepcoHalbHE
ss=msie padOTHMKA BO3MOXHO TOIYYUTH TONBKO Y TpeThell CTOPOHEI, TO PabOTHHK MIOIDKEH ObI
s==70MIeH 00 9TOM 3apanee, B OT Hero JOIDKHO OBITh TMOJYHeHO MMCBMEHHOE COIacke. PaGoTouare.
woT=en cOOOIMTH PAbOTHUKY O IS, MpeAroNaraeMelx HCTOYHHKAX H cniocobax TMOIMydeH:
S=DCOHANBHBIX JAHHBIX, A TAKKE O XapakTepe MOJVICKAIINX IONydeHIO MIEpCOHAIBHBIX JIAHHBIX
SocISICTBHAX OTKA3a pabOTHHKA 1aTh MMCHMEHHOE COTVIACKE Ha MX HOJTyHeHHE.

71.2. PaBoTomaTens He HMeeT Ipasa MolydaTs B 00padaThiBaTh NEPCOHATRHBIC TAHHBIC PabOTHHUKE
0 TOIHTHUECKHX, PEIMTHO3HBIX U HHBIX YOSKICHHIX 1 qaCTHOM XKHM3HU. B criyuasx, HEMOCPEACTBEH
s=s3aupbIXl C BOIPOCAMH TPYIOBBIX OTHOINEHWH, B COOTBETCTBHHM CO cr.24 Koncrutyunn |
~sfoTOIaTeNb BIpaBe MOTyYaTh H 00padarTeBaTh JAHHBEIC O yacTHOM JXKH3HH pabOTHHKA TOIBKO C €
TECEMEHHOTO COTIIACHSL.

7 1.3. PaBoTonaTeNh He HMeeT IPaBo MOoTydaTh H 00padaThBaTh NEPCOHANBHBIC NAHHBIC pabOTHHK:
=0 WIEHCTBE B OOIIECTBEHHBIX 00BCIHHCHHAX HIIH €ro PO COI03HOR JIEATEBHOCTH, 32 HCKIIOUCHH




:i;-f_“::::IB IM 33KOHOM.
] He NSPCOHATHHBIX JaHHBIX paboTHHKA:
TEZ DEPCOEATRHEI J2EEBIX DAOOTHHKA — IOTYYCHHE, XPaHCHHE, KOMOMHHpPOBAHUE,

I A biX K paﬁo‘re C JOKYMEHTaMHu, COOepKaluMHU TIEPCOHATBEHEIE JaHHBIE pa-
BFTESTOR, T_‘: ::"T.‘Ef?:ﬁ IOPHK3A30M J:apeh"ropa VHPCHACHKA.

Omarh NICPCOHAIILHBIC JaHHBIC pa60 rHHUKa Tpe Thei CTOpPOHE 0e3 THMCBMEHHOTO COTJIACHS
2. 34 HCKIIOHUCHHEM CIIYy4YaceB, KOraa 3TO HCO6X0,II,HVIO B HCIBIX NPECAVIIPCIHKACHKS YI'PO3bI JKHU3HE
"L DaOOTHHI\E. d TAKIKE B ClTydasix, YCTAaHOBIICHHBIX (IJS,I[EI’)EU'[BHBT'\»I 3aKOHOM;

J0O0LIaTh IIEPCOHAITBHBIC IHaHHBIC paﬁoTHHKa B KOMMCPYECKHX LEIHX 0e3 ero MHCHBMEHHOIC
— BT __ _."‘i‘_LEITL Juna, noliygarolux nmepcoHanbHBIE TaHHBIC paGOTHHKa O TOM, 4YTO 2TH HaHHBIE MOI'Y
SeITE HCIOTH30BaHBI JIMIIL B HEeX, M KOTOPBIX OHH LOOﬁHICHH " TpCOOBElTB OT 3THX JHIl IO

TESTEICHHA TOTO, YTO 3TO IIPaBHIIO coOIroIeHO. Jlnma, [Moaydaronue IepCOHAJIBHBLIE HaHHBIE

s

TetoTHEEKA, 0053aHbl CODIIOAATE PEXXKUM CEKPETHOCTH (KOH(GHICHIMANBHOCTH). JlanHoe TOT0KEHHEe He

NECTIDO

TECTDOCTpaHACTCS Ha 0OMeH INepCOHANBHBIMH JaHHBIMH DPAOOTHHKOB B IIOPSIKE, YCTAHOBISHHOM
D= ISpaThHBIMU 3aKOHAMH;

- pEIpemiaTh JIOCTYII K IIEPCOHANBHBIM HaHHBIM PAabOTHUKOB TOIBKO CHEHHAIBHO YIOJTHOMOYEHHBIN
TEIEM. IPH 9TOM yKa3aHHBIE JIHIA JODKHBI MMETh NPaBO MONYy9aTh TONBKO T€ IMEPCOHATBHBIC TaHHBIC
T200THHKA, KOTOPRIE HE0OXOIUMEBI JUTS BRIIOJIHEHHS KOHKPETHEIX () YHKIMIH;

- Be 3anpa’1um3aw:5 UH(POPMAIIHIO O COCTOSHHM 30POBBS paGOTHHKa 3a UCKITFOUCHHMEM TEX CBEICHHH
S0TODBIE OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYI0BO (yHKITUHK;

- mepelaBaTh NEPCOHANbHBIE JaHHBIC pabOTHHKA IpPEeICcTaBHTENSIM PaOOTHHKOB B IMOPSIIKE, YCTaHOB:
se=r0oM TK P®,  OrpaHNYHBATH 9Ty UHGOPMAIIHIO TOJTBKO TEMH TIEPCOHATHHBIMU TaHHBIMHA pabOTHHKA
EOTOpEIC HCOGXOI{HMBI 1UIs1 BBITOJTHECHUS YKA3aHHBIME [IPECTABATENSIMU X DYHKIIHHA.

74. Ilepefaya IIepCOHATBHBIX JAHHBIX OT JEpiKaTesss MM €ro IPeJCTABUTENEH BHENIHEM!
TOTPEOUTENF0 MOYKET JONYCKAThCs B MHUHHMAJBHBIX 0OBEMAX M TOJBKO B LENSX BBIIOIHEHHS 3a/1ad
C forBeTC'L‘B'onme 00BEKTUBHON IpuyrHe cOOpa STHX TAHHBIX.

7.5. Bce Mephl KOHGUIEHIHATBHOCTH 1pu cbope, 00paboTke ¥ XpaHEHWH IEPCOHATBHBIX .TAHHBD
COTPYIQHMKA DPACHpOCTPaHSIOTCS Kak Ha OyMakHble, TAK M HA OSIEKTPOHHBIE (ABTOMATH3UPOBAHHBIE
=0CHTENH HHOPMATIHH.

7.6. He ponyckaercst 0TBeYaTh Ha BOIPOCHI, CBA3AHHBIE C IIepeiauel nepcoHalbHON HHHOPMAIHH TI
Te “e¢>0Hy E{TH dakcy.

7 g pa60THHKaM}I OTBETCTBEHHBIMH 3a XpaHEHHE [EPCOHATIBHBIX TaHHbBIX, a TaKkke ¢ pabOTHUKAMH
SI2NCIOMUME TIEPCOHABPHBIMA aHHBIMH B CHIy CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH, 3aK/TIOHAlOTC:
COTTIANIeHks O HepasrVAllCHHH NEepPCOHATBHEIX AaHHbX paboraukos (IIpumioxenue 1.2). DK3eMIu]
COTIIALIEHMS XPAHUTCs B OTIEIIE KaIpOoB.

7.8. ABTOMaTH3MpOBaHHAsS 00pabOTKA H XpaHEHHe [EPCOHATBHBIX IAHHBIX PabOTHUKOB JIOILYCKAETC:

0ITBKO TTOCIIC BEITIOJHEHMS BCEX OCHOBHBIX MEPOIPHATHIA 110 3aIuTe HHPOPMATIHH.

7.9. H(JI\JISH_[EHI/IH B KOTODPBIX XPaHATCS [EPCOHAJIbHBIE JTaHHbBIE PADOTHUKOB, HOJ/DKHEL OBITH 000pYI0
=2HEI HAJISKHBIMHA 3aMKAMH.

7.10. ITomemienus B pabokee BpeMs IPH OTCYTCTBHH B HUX PAOOTHHUKOB OTIEJIA KAAPOB HOJIKHBI OBIT:
32KPBITHL.

7.11. IlpoBeenue yOOPKH MOMEIISHHS JO/DKHO IIPOM3BOMUTLCH B MPHCYTCTBUKA pabOTHHKOB OTEIN
£a7pOB.

' 8. 10CTYII K NEPCOHAJIBHBIM JIAHHBIM PABOTHHUKA

8.1. IIpaBo mocTyma K IEPCOEATHHEIM TaHHBIM PAOOTHHKA HMEIOT:
- TMPEKTOP. yIPEIKICHHA:
- 3aBefylOliMe OTHETaMi [0 HANDABICHHIO AEATENBHOCTH (JOCTYN K JMYHBIM [AHHBIM TOJBK
DabOTHUKOB CBOEr0 OTIEIA):
- 3aBEIYIONIX} HOBOTO OTIEIa IPH NepeBoie padOTHHKA W3 OJTHOTO OT/IENa B APYroe;
- caM pabOTHHK, HOCHTE s J2HHEL
- Ipyrue COTPYIHHKE OpIaHH3a
TOJIEKO C MACHMEHHOTO COTIACES CaMOoro paoonm&a. HOCHTEJIS JaHHbIX.
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8.2.1. K gucay ma
rOCyapCTBEHHbIE B H
- HAJIOTOBbIE HHCIIEKII
- IPABOOXPAHUTE IHHEIC ODPIaHEL:

- OpraHbl CTaTHCTHKH:

- CTpaxoBBIE areHTCTRA:

- BOGHKOMATHI;

- OpraHbl CONUATEHOTO CTPAXOBAHHS;

- ICHCUOHHBIE HOHITEL:

- Io/ipas/ieNieH st MYHHIIHIA TEELIX OPTaHOB YIIPaBIEHHS.

8.2.2. Han30pHO-KOHTPOIBHEIE OPraHbl MMEIOT JOCTYN K WH(GOPMAIMH TOMEKO B cdepe cBOeH KOM:
HETEHITHH.

8.2.3. Oprasusanmy. B KOTOPsIE COTPYIHAK MOXKET OCYIIECTBIATE IEPEUNCICHHS JICHEKHBIX CPELICT]
(cTpaxoBble KOMIaHHH, HETOCYIapCTBEHHBIC [EHCHOHHBIE (OHJIEI, GIArOTBOPHTENBHEIE OpraHU3aAIAN
KPEAUTHBIC YUPEXICHHS). MOTYT NOJYYHTh JOCTYH K [EPCOHATBHLIM JAHHBIM PaOOTHHKA TOIBKO T
ClIy4ae ero MHChbMEHHOTO pa3pelleHHs.

8.2.4. CBenenus o pabOTaroIIeM COTPYAHHKE HIH YX€ YBOJIEHHOM MOTYT GBITh IPEAOCTABIIECHE
ApYTOH OPraHH3alKH TOILKO C MHCHMEHHOTO 3alpoca Ha 6IaHKe OPraHu3alyH, ¢ IPUIOKCHHEM KOIHE
HOTapHaJlbHO 3aBEPEHHOI0 3asABIeHHs pabOTHHKA.

8.2.5. Ilepconaibhble 1aHHEBIE COTPYAHUKA MOTYT OBITH IPETOCTABICHBI POICTBEHHUKAM FUTH WIEHAN
€ro CEMBHU TOJIbKO C MECBEMEHHOTO Pa3perleHus CaMoro COTPY/THUKA.

8.2.6. Biciyuae passoza OwiBmasi cynpyra (CyIpyr) IMEFOT IPaBo 0OPATHTECS B OPTaHU3ALMIO C [IHCh:
MEHHBIM 3aIPOCOM O pasMepe 3apabOTHOH TIIaThl COTPYIHHKA O€3 ero Coraacusi.

J3HHBIX BHE VUDSKICHHS MOMKHO OTHECTE
IPYKTVDhL:

9. SAIINMTA ITIEPCOHAJIBHBIX IAHHBIX

9.1. Tlon yrpo3oit 11 OHACHOCTBIO YTPATH IEPCOHANBHEIX JAHHEX TTOHAMAETCS €UHIIHOE HITH KOM
ILIEKCHOE, | PEAIbHOE HIHM IOTCHIHATbHOE, aKTHMBHOE MM TACCHBHOE IIPOSIBICHHE 3T0YMBIILIEHHED
BO3MOYKHOCTE!l BHEIIHUX HIIM BHYTPEHHUX MCTOYHWKOB YIPO3BI CO3NABATE HEONATONPUATHEIE COOBITHS
OKa3bIBATH JIECTaOMIM3UPYIOIIee BO3/ICHCTRIE Ha 3aIAMAeMyI0 HHbOPMAIIHIO.

Prck yrpossl mo6biM HHMOPMAIMOHHBIM PECYPCaM CO3IAI0T CTUXHITHEIC GEICTBHS, IKCTPEMATBHBI
CHTYyalllH, | TEPPOPUCTUICCKUE ICHCTBHS, aBAPHH TEXHHYECKHX CPEICTB W ITWHHN CBSI3H, IpyrHe 00h
CKTHBHBIE 00CTOSTENBCTRBA, @ TAKKE 3aMHTEPECOBAHHBIE W HE3AHHTCPCCOBAHHBIE B BO3HHKHOBCHHE
YTPO3BI JTHTIA.

3amuTa epcoHaNbHbIX TAHHBIX [PEJICTABISET cOB0M JKECTKO PErIaMEeHTHPOBAHHEIA M IHHAMUYECKE
Pa3sBUBAIOINHICA  TEXHOJOTHYECKMHE  TIpomecc, MPEeIyNpeXNalomuil  HapymeHHE  AOCTYHHOCTH
OEIOCTHOCTH. IOCTOBEPHOCTH M KOH(MUACHIMAILHOCTH TMEPCOHANBHLIX JAHHLIX M, B KOHEYHOM CueTe
obecreunBarIIHil 0CTATOTHO HANEKHYIO 6E30IaCHOCTh HHMOPMALHME B LIPOLECCE YIPABICHIECKOH
IIPOU3BOICTBEHHOH eSTEIBHOCTH KOMITAHUH.

9.1.1. PernavenTanus moCTyIa NepcoHaNa K KOHQHUICHIHANLELIM CBEICHHSM, TOKYMEHTAM H 0a3ay
AAaHHBIX BXOTHT B 9HCIO OCHOBHBIX HAIIPABICHHM OPraHU3aL[MOHHOHN 3aIMuTH HH(GOPMAIMH H IIpEIHa-
3HA4YCHA 11% DAsIDAHUYCHHS IIOTHOMOYUN PYKOBOIUTEISAMH U CIIEIHATMCTAMY KOMITAHUN.

9.1.2. /11 s2nmiTsi ePCOHAJIBHEIX JAHHBIX pabOTHAKOB HEOOXOIIMO COOMIONATE PSLI Mep:

——

¥ DErIaMeHTauus cocTaBa PabOTHHUKOB, (YyHKIMOHATBHBIE OOS3AHHOCTH KOTOPBD
TPeOYIOT KOEOE ICENHATLHEIX 3HAHMI;

DEpETeTsEoe ¥ ODOCHOBAaHHOE pACIpENeNeHHE MOKYMEHTOB W HH(DOpPMAIdm MEXKIy

Dotwemmesme  pabodyux MecT pabOTHHKOB, IOPUH  KOTOPBIX HMCKIFOYAIOCH Ob

JTEI0S2ENS 3aIAaeMoi HHQOPMAITHH;
TEEROM TpefosaEEi HOPDMATHBHO-METOIHYECKUX JOKYMEHTOB 110 3alluTe HH(GOPMAITHH ¥

- HATMYHC SESOCSOINNGEE SCN0=sE B DOMEIISHHAH 114 padoTsl ¢ KOHOUICHIIHATIbHEIME JOKYMEHTAMH P
Hazamu nas
- OIIpejieIcE : DOTHHEOB, EMEHOIINX MIPaBo JI0CTyma (BX0a) B TOMEITIEHAE
B KOTOPOM =SNNNEE SN e ey WA

- OpraHHU3aMES SRS Sy EE P

- CBOCBDSMTESNE SENBISSSS Sanwmecs=ws [DCOOSB3HHH DaspeIIMTENbHOM CHCTEMBI  HOCTYIIE
PabOTHHAKAME S

- BOCIIHTATCISSEE S IENESISNnsIn st PEDOT2 © COTPYAEERaMHE NoApa3ielIeHns 0 NpeaylpeixIeHUK

YTPATHI [ICEEEIE CEENSS I D © SESge e TR HEME JOKYMCHTAMH:
- HE JOITyCEA-TN SEUNas SSNsI =) COTpy I=sn0s Ea padoIHe MeCTa 3aBeIYIONIAX OTIEIaMH.
0.1.3. JIr==s= SIS ST Sl ESaTECS B2 PAD09IHE MECTa TOIBKO JTHPEKTOPY U B HUCKIIOYHUTEIBHED




CIIydasy D SNIENESSRINGY e ASPERTOPa. 3aBCAVIOINICMY OTACIIOM.

92.1= s SElETESrnocE Tr“c*‘\m__';_i co31ar0TCs LIeJICHAIPABJIEHHBIC
HeOnaronpEETE SRS & TP SSoeren R IEwES ODCINTCTBES UIS THIA, THITAMErocs COBEPIIHTE
HCCOHKISIESDMESESESE WIS = o=m=wswe @o@opMamueii.  [lemsl0 M pesylIbTaToM
HCCOHKITEOSSIUSSSSNND BTNE & SS00pMaEnsOEERNM PECYPCaM MOXKET OBITh HE TOJIBKO OBJIAICHHE
[CHHBIME CECISSNEN & SN SCIosS0ss=we. 50 ¥ HX BHIOH3MCEHEHHE, YHHUYTOXKEHHE, BHECEHHE BHPYCA,
IOMCEZ. SEEImiERanes CONEDasEss DEXSHINTOB JOKYMEHTA H IP.

9.3.Tlox DOCTODOEEEN TEmOM DOSEMAcSTCS JO00C JHIO, HE MMEIIIee HEIIOCPEICTBCHHOIO

OTHOIICHES & ISSIISSOCTE SOMDS=wE NOCSTHTEIH, Pa0OTHHKH APYTHX OPraHU3allHOHHLIX CTPYKTYD.
IlocTopo=s=ms mems == mows=w 3mats pacnpesenieHue OQYHKIMHE, paGoude MIPOLECCHL, TEXHOIOTHIO
COCTABICEES. DOODMENT=NS SCOCHES H XDaHCHHS JOKYMEHTOB, JIET U pabouuxX MAaTEpPHANIOB B OT/EIC

lll'

KaJIpoE.
9.4. [ln= sammevss SepoosateEEIX JaHHBIX COTPYIHAKOB HEOGXOMMMO COBTIONATH Psf Mep:
- [IOPSI0K OPESME ¥SoT2 B KOHTPO ACATEILHOCTH TOCETHTENICH,

- IIOPSIOK OXPE=El TEPPETODEH. 31aHHH, TIOMEITEHHU;
- TpeQosasss & st #=OOPMAIHN IPH HHTEPBLIOMPOBAHAH U COOECEIOBAHMSIX.

10. OTBETCTBEHHOCTD 3A HAPYUIEHUE HOPM, PET'YJIMPVIOHIUX OBPABOTKY U
SAITHTY MIEPCOHAJIBHBIX TAHHBIX PABOTHUKA
I'IepcoE 215H2% OTESICTBEHHOCTD — OJIHO M3 TJIaBHBIX TPeOOBAHMH K OpraHu3anuy yHKIMOHAPOBAHHS
- nepcosatsHOl HEOpManuy U obs3atensHOE yeiosue obecreuents G EKTUBHOCTH

9TOH CHCTEMBL

10.1. PyxosoasTens. paspemaromyii JOCTyll COTPYAHAKA K KOHMDHICHIHATEHOMY JOKYMEHTY, HeceT
NEPCOHATHHYIO OTBETCTBEHHOCTH 3a JaHHOE paspelleHuE.

10.2. Kaxabiit COTPYAHHK, TONYYAONMH 11 paboTe KOH(QHIEHIHAILHELT JOKYMEHT, HECET €IUHO-
THYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTH HOCHTENS H KOHQUIEHIIMATEHOCTE HH(OPMALUAH.

10.3. Jlvia, BUHOBHEIE B HAPYIIEHHH HOPM, PEryJIHUPYIOIMX MOJTydenue, o6paboTKy i 3alluTy Iep-
COHA/IbHBIX TaHHbIX PAOOTHHKA, HECYT B COOTBETCTBHH C (pelepaTbHBIMU 3aKOHAMH OTBETCTBEHHOCTH:
- IHCIHILIHHAPHYIO (3aMeuaHne, BLIrOBOP, YBOJILHEHHE);
- QIMUHHCTPATUBHYIO (IPEIyIPEeKICHUE HITH aIMAHUCTPATUBHLIN mTpad);
- TPAXIaHCKO-IIPABOBYIO (BO3MEIIEHUE IPHYHHEHHOTO YOBITKA).

10.4. PaBoTHHK, MpeoCTaBHBIIHAE PaGOTONATEIO HOMIOKHEIE TOKYMEHTEl WIH 3aBEJOMO JOKHBIC
CBEJICHUSI O cede, HeCeT MUCIHUIITHHAPHYIO OTBETCTBEHHOCTD, BILIOTH JI0 YBOTHHEHHS.

11.3AK/IIOYUTEJIBHBIE MOJOXKEHN S

11.1. Hacrosmee ITonoxenne BCTynaeT B CUILy ¢ MOMEHTA €0 YTBEPIKICHHS TUPEKTOPOM U BBOIHTCS
B JIEHCTBUE TIPHKA30M JTUPEKTOPA YUPEIKIIEHHUS.

Honoxenue o0s3aTenbHO JAmst BeeX pabOTHUKOB —Y4PEXKNEHHS, CCITM HHBIE YCIOBHS HE
IIPEAYCMOTPEHBI B TPYI0BOM J0T0BOpE pabOoTHHKA.

JIupekTOp BIpaBE BHOCHTH M3MEHEHWS H JONONHEHHS B llonoenwe. PaGoTHHKE YUPCIK/ICHUSA
JIOJDKHBI OBITh TOCTABIEHBI B W3BECTHOCTh O BHOCHMBIX WU3MEHEHHSX ¥ JOTONHEHHSX 34 5 el 0
BCTYIUICHHS HX B CHIY IIOCPEICTBOM H3JaHMs IIpUKa3a M O3HAKOMIIEHHS C HUM BceX pPabOTHHKOB
YUPEXKIEHHUSI.



[TpoiMTO, MPOHYMEPOBAHO U

CKPEIUICHO MeYaThio Iﬁuxoqom.
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